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Pintupi Homelands Health Service


Position Description – Remote Area Nurse
Position Details

Position Title: 

Remote Area Nurse
Work Area: 

Clinical
Reports to:

Health Services Manager

Probation Period:
3 months
Position Term:
12 Month Fixed Term Contract. Renewed annually subject to funding

Role
The role of RAN is to work as part of the PHHS clinical team delivering a comprehensive approach to primary health and integrated emergency care which includes but not limited to:
· Maintenance of patient information and management system (which includes recalls and information that are sensitive in nature)

· Treatment of acute illness

· 24/7 Emergency care

· Antenatal and post-natal care

· Child health care

· Child and adult immunisations

· Well person screening

· Management of chronic disease

· Sexual health

The RAN must adhere to PHHS core values and proactively contribute to PHHS vision of providing a high quality, culturally safe and appropriate health care. 
Key Responsibilities and Accountabilities
1. Clinical
· Encourage an efficient client centred delivery, effective communication and promotion of Primary Heath Care;

· Work in a cooperative manner with local people taking into consideration their cultural practices and beliefs, especially in relation to health, wellbeing and Western medicine;

· Provide general health care assessment and management of a broad range of clinical problems, in consultation with the General Practitioner (GP), and in accordance with the CARPA Standard Treatment Manual and the Minymaku Kutju Tjukurpa Women’s Business Manual;

· Provide preventive health check, deliver health education and promote health awareness;

· Provide accident and emergency care including emergency first aid and stabilisation until emergency transportation arrives;

· Participates in a 24/7 on-call roster for after-hours care;

· Prescribe and dispense pharmaceuticals in accordance with CARPA and NT guidelines as required and the administration of vaccines;

· Arrange pathology tests and other investigations and referrals according to need;

· Assist in the implementation of the Quality Management System (QMS) and continually participate in quality assurance and other evaluation programs to ensure a high quality of clinical care;

· Enter relevant data into the computerised clinic database in a consistent, accurate and timely manager, ensuring accurate and comprehensive data collection and organise follow up and referrals as necessary; and

· In liaison with Clinic GP, RN’s and CW’s work with chronic disease clients in the planning of care which includes self-management goals and as necessary coordinated team care arrangements.

2. Operational
· Assist in ordering and accounting for pharmaceutical, medical and other clinic supplies;

· Follow procedures documented in formal policy and procedures manuals and assist in the development of new policies and procedures;

· Attend PHHS meetings as required;

· Ensure that clinic facilities and equipment are maintained in good condition, promptly reporting any maintenance issues;

· Work with other clinical staff to ensure the quality assurance standards are met in all clinical services;

· Participate in continuing professional development, maintaining currency regarding evidence based practice and Aboriginal health issues;

· Contribute to the development of health programs and identify areas of program/service need;

· Participate in internal and external training opportunities appropriate to the position;

· Work with computer applications, specifically Microsoft Outlook, Word, Excel and PowerPoint, Patient Information and Management System and other systems (electronic faxing, QMS, etc.);

· Perform other duties as directed by the Health Services Manager from time to time;
· Maintain a current manual driver’s license and a willingness to drive 4WD;
· Operate various point of care testing equipment; and
· Assist in ensuring that PHHS accommodation are maintained in good condition and promptly reporting any maintenance issues.
3. Accountabilities
· Adhere to their respective professions’ Code of Ethics;

· Must abide to both PHHS Corporate and Clinical Governance; 

· Prioritises workload using resources appropriately and cost effectively; 

· Ensure the provision of quality and professional service at all times; and

· Work within strict confidentiality guidelines, ensuring all personnel and/or client information is kept secure.
4. Stakeholder Relationships
· Liaise with a variety of allied Government and Non-Government agencies as directed, or when requested to represent PHHS in a professional manner at all times; and

· Maintain and contribute to a professional focus when dealing with all internal and external stakeholders.

5. Work Health and Safety (WHS)
· Take reasonable care for your own health and safety and for the health and safety of anyone else who may be affected by your acts and omissions in the workplace; 

· Work in accordance with PHHS WHS policy, the WHS Act, Regulations and Code of Practices; and
· Promote a safe working environment in accordance with legislative requirements.

6. Corporate and Social Responsibilities
· Participates in the planning, development, implementation and evaluation of health development initiatives;

· Participate and support existing and new programs;

· Participate in environmental health initiatives;

· Maintain the privacy and dignity of internal and external clients at all times;

· Act with tact and diplomacy when dealing with information of a highly sensitive nature;

· Always work with an open, honest and transparent focus;

· Work within strict confidentiality guidelines, ensuring all personnel and/ or client information is kept secure; and

· Provide an ethical and professional level of service at all times.
Selection Criteria

Essential Minimum Requirements:
· Registered with the Australian Health Practitioner Regulation Agency (AHPRA) as a Registered Nurse;
· Manual Drivers Licence (NT licence after 3 months service) and a willingness to travel by 4WD;
· A minimum of three years full time broad based nursing experience demonstrating a sound professional background and ability to work with minimal supervision and/or with autonomy; and
· Understanding of issues affecting Aboriginal health, principles of Primary Health Care and relevant legislation governing work practice.

Personal Skills including the ability to:
· Work as part of a multi-disciplinary health team with Aboriginals and other staff;
· Communicate effectively;
· Work cross culturally;
· Work under Aboriginal management and control; 

· Be adaptable and flexible;
· Develop Pintupi language skills; and
· Commit to the transfer of health skills to AHWs and clients.
Desirable Requirements

· Formal training on Advance Life Support, Aboriginal and Torres Strait Islander (ATSI) Remote Emergency Care, ATSI Maternity Emergency Care, Paediatric Emergency Care  and Triage Emergency Care
· Extensive knowledge and/or experience in management of chronic disease;
· Background in clinical acute medicine and A&E is important;
· Diverse clinical experience – paediatrics, mental health, men’s and women’s health;
· Previous experience in remote Aboriginal health care delivery; and
· Previous community health experience.
Employment Conditions
· Follow PHHS policy and procedures;
· Actively participate in the Quality Management System of PHHS;
· The position holder must obey the employment contract (which includes code of conduct, WHS requirements, various conditions of employment, etc.);
· Employment with PHHS is conditional upon the employee obtaining a NT Ochre Card (Working with Children) and also National Police Check (Criminal History Check), in line with PHHS policies for employment of staff;

· Willingness to travel and out of hours work is required;

· Housing is allocated per nursing position. Nurses are required to vacate their house for locum nurses for the duration of their leave – recreation, annual and study 

· New appointments are to be reviewed after first three months of service before permanent status is granted. Employee interactions with residents in the community will be taken into account as part of final performance assessment during the probation period.
Acceptance Declaration

I, the undersigned, have read, understood and agree to the duties of PHHS as contained in this job description, adhere to the Policies and Procedures and proactively participate and positively promote the Quality Management System of PHHS. I further understand that I am responsible for the satisfactory execution of the essential functions described therein, under any and all conditions as described.

The employee job description for my position describes the general duties of my job, and I understand that I am responsible for performing those duties as well as other related duties as assigned which may not be listed.

I represent that I have the qualifications, required licence, registration, permits, professionalism, respect and maturity to handle responsibilities outlined within. It is my duty to inform the management of PHHS of any changes in my qualifications, required licence, registration and permits. Furthermore, I understand that my disclosure of the unforeseen changes will not secure my employment with PHHS which may result in the dismissal and/or immediate termination of my employment with PHHS.
Accepted by the Employee:

_________________________ 

___________________________
____/____/____

Printed Name 


Signature



Date

I have carefully read and reviewed this Position Description and are satisfied that it fully and accurately describes the requirements of the position.

Acknowledge by the Chief Executive Officer:

_________________________ 

___________________________
____/____/____

Printed Name 


Signature



Date
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