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KEY SELECTION CRITERIA

Major Gifts Coordinator
Central


Name:________________________________

Please address the criteria listed below to outline your experience and suitability for the position you are applying for, and attach this with your application along with your Resume and Cover Letter.
· Excellent writing, analytical and research skills with an ability to seek, interpret and synthesize information and communicate in a compelling and succinct form 
· Experience in prospect research including sourcing biographical, financial and philanthropic information
· The ability to work and communicate with a diverse range of stakeholders
· Self-motivated, attention to detail, highly organized
· Ability to work to tight deadlines which competing priorities and deliver tangible results
· Proven quality as a team player, with a flexible attitude to work flow
· Results orientated with a solutions- driven attitude
· Experienced in data base administration     

· Demonstrated understanding of, and respect for, the needs of children with a disability; Aboriginal culture, including cultural safety and awareness; and cultural and linguistic diversity (CALD), including cultural safety for children from CALD backgrounds

· Demonstrated understanding of and commitment to the principles of equity, diversity, continual improvement, risk management and occupational health and safety.

· Excellent written and oral communication skills (including public speaking, presentations and facilitation skills).

· Demonstrated ability to flexibly manage competing priorities and stressful situations, monitoring own stress levels and practicing and promoting self-care strategies.
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