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POSITION DESCRIPTION
POSITION:  
  
Facilities Officer



STATUS: [e.g. term-time, casual]

REPORTS TO:
  
The School Principal or Nominee

DATE:
CLASSIFICATION:
  





SCHOOL/COLLEGE:
EMPLOYEE NAME: 

Purpose of Position:

Contribute to the effective and efficient operation and environment of the school by providing a high level of maintenance and development of the schools grounds.

Ensure that a high standard of safe playing areas is maintained and ensure that all duties are completed to an acceptable standard as determined by the supervisor and administration.

Typical Duties:

· Practice confidentiality in relation to all aspects of the role.
· Mowing, trimming and fertilising lawns and turf areas.

· Repairing and maintaining irrigation systems.

· Weeding, planting and fertilising gardens.

· Maintaining grounds equipment.

· Checking and adjusting security lighting.

· Assisting with minor building maintenance as directed.

· Support contractors requiring access to school property or buildings 

· Carry out minor repairs to school property and equipment including:

· Replacing tap washers

· Repairing leaking toilets

· Repairing windows

· Repairing desks and chairs

· Basic painting as directed

· Assist with marking sporting fields and grounds.

· Assist with the setup and dismantling of tents and equipment related to school functions.
· Assess equipment to determine if minor repairs are required.
· Assist with the completion and documentation of a variety of workplace health and safety tasks as required by the principal.
Mandatory qualifications and requirements:
· An understanding of and a commitment to the ethos of Catholic Education, a Working With Children Check (WWCC) and eligibility for a Suitability Notice is required.
· Undertake all mandatory training as advised by the Principal
Student protection is paramount in Catholic kindergartens, schools, colleges and OSHC centres. Our commitment to the protection of children is based on our belief that each person is made in the image of God, and our ethos is to provide a safe and supportive environment for all. All children have the right to expect that the school will always act to protect them from any kind of harm. All staff employed by Catholic Education – Diocese of Rockhampton have a responsibility to act in a way which prioritises the safety of all children.
Catholic Education in the Diocese of Rockhampton complies with all Student Protection legislative requirements. This includes meeting the accreditation requirements of the Non-State School Accreditation Board, which has approved the Student Protection Processes and Guidelines to be used in schools.
I acknowledge that I have sighted and been provided a copy of this Position Description.

Employee Name (Please Print)


       Signature



Date
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