Intrepid Group

JOB DESCRIPTION

Effective From: November 2018

NAME: REPORTING TO: Lauren Schotting
POSITION TITLE: Treasury Accountant DIRECT REPORTS: N/A
DEPARTMENT: Finance LOCATION: Melbourne, Australia

POSITION PURPOSE

The TreasuryAccountant is responsible for s upporting the Treasury Manager in managing the dayto day Treasury functions of the Group.

Your primaryduties and responsibilities will include:

Maintainandanalyse the Group’s weekly cash flow, manage weeklyand rolling forecasts
Prepare forms for the opening, closingand updating ofbank accounts
Manage bankaccount signatories and mandates

Foreign exchange and hedgingsupport

Chargeback management

Investigate and manage bank account transaction enquiries
Merchantfee reconciliations and re porting

Management ofcorporate credit card program

Management of Petty Cash

Manual Cash handling and deposits

Intercompany and related partyloan management

Manage Treasuryrelated intercompany transactions
Assist with annual audit

Balance Sheet reconciliations

Ad hocTreasurysupportas required

QUALIFICATIONS AND EXPERIENCE

Degree qualified and working towards attaining CA/CPA qualifications
Minimum 2 years commercial accounting experience, treasury experience preferred
Advanced Excel and Microsoft Office skills

OTHER SKILLS AND ATTRIBUTES

Aptitude withnumbers anda solid grasp ofaccounting principles

Abilityto achieve deadlines

Abilityto workunder pressure while maintaining accuracy and attention to detail
Abilityto collaborate acrossthe business

High attentionto detail

Excellent communication skills

VALUE ALIGNMENT AND PURPOSE

Essential

e  Passion fortravel and belief in Intrepid Group’s responsible travel philosophy

e UnderstandingofandsupportforIntrepid Group’s Purpose Beyond Profit ethos

e (Clearalignment with Intrepid Group’s values (Growth, Innovation, Fun, Responsibility, Passion, Integrity)

e Adigital mindset
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Intrepid Group

ACCOUNTABILITIES

Areas of Accountability

Key Tasks

Benchmark Measure

Cash Flow Management

e Analyse companydailyandweeklycash flow
e  Prepare weeklyand rolling forecasts
e Prepare monthlycash flow reporting

e Completeaccuratelyon atimely
e Completeaccuratelyon atimely
e  Monthly

Bank accounts

e Managenewbankaccountsetup,account
closures and additional signatories

e  Maintaincurrentlists of all bank accounts and
accountapprovers

e Manage access rights for each account

e  Maintainbankmandate

e Reviewandrespondto internal and external
transaction enquiries and provide support as
required

e  Complete banking paperwork as required and
manage appropriate sign off
e Asrequiredwhenchanges occur

e Asrequiredwhenchanges occur
e Asrequiredwhenchanges occur
e Asrequired

Treasury Management

e AssistwithTreasuryanalysis and reporting
e Supportwithforeignexchange and hedging
e Reviewandrespondto chargebacks

e Asrequired
e Asrequired
e Asrequired

e ReviewpreparedBalance sheet reconciliations e  Monthly

e AdHoctreasuryrequirements e Asrequired
Merchant Fees e  Reviewmonthly merchant fees against forecast e  Monthly

e (Create monthlydetailedreports onsplitofcard e  Monthly

and transactiontypes
e Trend analysison payment preferences regionally
e Reviewnew payment benefits and create cost
benefitanalysis

e Asrequired

e Asrequired

CreditCard Program

e Reviewandprocessnew card applications
e Ensurenew applicantsaresetupinConcurand
have required access

e  Completed as required within48 hours of
receiving application or enquiry

Intercompany Transactions

e Manage Treasuryrelatedintercompany
transactions and acceptand postinsystem

e Manageintercompanyand related partyloan
balances

e Asrequired

e  Monthly

Ad Hoc Requirements

e Respondto business enquiries

e  AssistTreasury Manager with deliverablesand
requirements of external audit

e  Manage pettycash and complete required
postings

e Depositchequesandcash

e Otheradhocdutiesasrequired

e All enquiriesto be responded to within 48
business hours.

Purpose Beyond Profit

e Understand Intrepid Group’s Purpose Beyond
Profit philosophyand

e  Contributeto the achievement ofthe social,
environmental and Intrepid Foundation goals as
setbylntrepid Group eachyear
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