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	This form must be completed by a parent or legal guardian for any prospective employee under the age of 18 years
	HUMAN RESOURCES POLICY



We are an equal opportunity employer, and make every effort to select the best qualified individual for the job based on job related qualifications and experiences.  Some of the information Kilcoy Pastoral Company Limited (“KPC”) collects via your resume and this application form is “personal” information as defined by the Privacy Act.  All information provided via your resume and this application form is treated as confidential.
Please be aware that Kilcoy Pastoral Company Limited (“KPC”) is a 7 day operating Plant working various rosters day and night.
	PERSONAL DETAILS

	Given Name
	
	
	Last Name
	
	

	Address
	
	

	Suburb
	
	State
	
	Postcode
	
	

	Landline
	
	
	Mobile
	
	

	Email
	
	
	Date of Birth
	
	

	
	
	
	
	
	


	EDUCATIONAL DETAILS

	Is the applicant currently enrolled in school?
	· YES
	· NO
	Year level of school completed
	

	If yes, and the year completed is less than Year 10, please obtain and attach the relevant authorisation from your school. 

Also please obtain a copy of the “Best Practice Guide for Young Worker” from the Human Resources Department if you wish.


	PARENTAL/LEGAL GUARDIAN  DETAILS

	Given Name
	
	
	Last Name
	

	Address
	

	Suburb
	
	State
	
	Postcode
	

	Landline
	
	
	Mobile
	


If you do not live with the Parental or Legal Guardian as identified above, please provide the details for the Parental or Legal Guardian that you currently reside with.

	OTHER PARENTAL/LEGAL GUARDIAN  DETAILS

	Given Name
	
	
	Last Name
	

	Landline
	
	
	Mobile
	


	EMPLOYEE OBLIGATIONS

	If the application for employment with KPC is successful they will be required to comply at the minimum with:

· The relevant industrial instrument;

· KPC policies, instructions and employee responsibility statements as set out in the Employee Handbook;

· KPC standard terms and conditions of employment as set out in the Employee Handbook;

· Task descriptions; and

· Common law obligations.




	DECLARATION BY PARENT / LEGAL GUARDIAN

	The Applicant’s Parent / Legal Guardian authorises the Employer to disclose the Applicant’s personal information where it is deemed necessary by the Employer or if required by law (consistent with privacy legislation).

I have read and understand, or have had read to me and understand, all the Applicant’s details on this application form.  I declare that the information provided by me in this application form, and on my resume, is true and correct, and that I am responsible for the accuracy of the information given.  If any of the information I have provided is found by KPC to have been withheld, suppressed, or to be misleading or false, I understand that the Applicant is liable to be dismissed from employment if their application for employment is successful.



	Parent / Legal Guardian’s signature:  
	
	Date
	

	Name of witness:       
	
	Signature of Witness:
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