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CITY COUNCIL



 
	Position Description




	Position Title
	Recreation Labourer

	Division
	Operations

	Department
	Recreation

	Reports to
	Recreation Supervisor 

	Current Status
	Full Time 

	Band/Level
	1/2

	Grade
	2
	

	Step 
	Entry – Step 4 

	
	

	Last Reviewed
	November 2017 

	
	

	Conditions of Employment
	The employee will work according to conditions provided under the Local Government (State) Award as varied from time to time, and the Council Policies/Systems including, but not restricted to:

*
Council's Salary Administration System

*
Council's Code of Conduct

*
Equal Employment Opportunity

*
Equity & Access to Training

*
Performance Appraisal



	Work Health and Safety (WHS)
	The employee who occupies this position must abide by Council’s WHS policies and procedures as described in Council’s WHS Manual. The employee must participate in the completion of relevant WHS/Risk documentation and take all reasonable and practicable steps for their own health and safety and of others affected by their actions at work.




Position Summary

This position is primarily responsible for maintenance and repairs to Council Recreation Areas, Sporting Grounds and cemeteries according to work instructions and any other duties requested by the Recreation Supervisor.
Specific Duties and Responsibilities

· Maintain Council Recreation Areas and Sporting Grounds
· Follow Work Instructions

· Perform Corrective Maintenance

· Maintain Lawn Areas

· Maintain Sporting Fields (If required)

· Mark Sporting Fields (If required)

· Maintain Synthetic Cricket Wickets (If required)

· Maintain/Operate Plant and Equipment
· Maintain Equipment

· Operate Plant Equipment

· Provide Equipment/Materials for Special Events
· Organise Equipment/Materials for Special Events

· Clean Dressing Rooms/Public Toilets/Grandstand

· Control Traffic
· Setup Traffic Procedures (as per relevant Traffic Control Plan for specified work project)

· Maintain Traffic Flow

· Report Traffic Problem.

· Assist in preparation of Burial Plots for Internment
· Assist in preparation of Burial Plot (If needed)

· Assist in the backfill of Burial Plot (If needed)

· Assist in preparation of Sites/Plaques for Internment of Remains
· Assist in the preparation of remains for columbarium (If needed)

· Assist in preparation of remains for garden (If needed) 

· Maintain Council Cemeteries and Surrounds
· Perform corrective maintenance (If needed)

· Maintain Plant/Garden Beds (If needed)

· Control Weeds (If needed)

· Maintain Lawns (If needed) 

· Collect and dispose of litter (If needed)
· Attend monthly Recreation staff meetings

Core Duties and Responsibilities

Following is a list of duties and responsibilities that are required in this position, as well as other positions within the organisation;

· Processing Customer Enquiries

· Receive customer enquiries is a courteous and efficient manner

· Research, assess and respond to customer enquiry within an appropriate timeframe
· Complete Time Sheets / Leave Applications

· Complete Time Sheets

· Complete Leave Forms

· Work Health and Safety Responsibilities

· Present for work in a fit state (not under the influence of drugs or alcohol)

· Not undertake any task / activity for which you have not been trained, inducted or deemed competent to do

· Report all hazards, near misses, injuries, incidents to their immediate supervisor immediately

· Not through act or omission create an unsafe workplace or environment

· Ensure adherence to developed SWMS/RA, SOP’s, Procedures

· Assist in the development of specific SWMS/RA where identified and required

· Follow all necessary instruction, training, information and supervision to enable works to be undertaken safely

· Advise immediate/relevant supervisor of any hazard or risk outside area of control or delegation

· Assist in the investigation of all injuries and incidents

· Ensure the safe and correct use/application of plant, equipment and PPEC

· Commitment to Council’s Injury Management Procedure

· Maintain good site housekeeping at work location

· Contribute to continual improvement of workplace risk control processes

· Recordkeeping Responsibilities

· The incumbent is to undertake responsible and accountable practices for keeping full and accurate records and information for all corporate activities and decisions

· Prioritise and complete allocated Recordkeeping activities 

Supervisory Responsibilities

Nil Supervisory Responsibilities 
Signatures

I agree to the requirements of this Position Description.

_________________________
____________


Employee



Date

_________________________
____________

Supervisor



Date

_________________________
____________

Manager



Date

Selection Criteria
Essential

· Class C Drivers Licence

· WH&S General Induction for Construction certificate (Whitecard)

· Experience in small plant operation including mowers. 

· Previous labouring experience

· Demonstrated commitment to the principles of integrity and honesty

· Ability to work in a team enviroment

· Previous horticultural experience

· Commitment to Work Health and Safety

Desirable

· Experience in operation of Tractor/Slasher.

· Chainsaw Operations (Ticket)

· Traffic Control (Stop/Slow) Ticket

· Experience in working on recreational playing surfaces

