	 [image: image1.jpg]L lroor S

CITY COUNCIL




	Position Description




	Position Title
	Golf Course Labourer

	Division
	Operations

	Section
	Recreation

	Reports to
	Golf Course Greenkeeper – Team Leader 

	Current Status
	Permanent Full-Time

	Band/Level
	Band 1 Level 2

	Grade
	Grade 2
	

	Step 
	Entry Level to Full Step 4

	
	

	Last Reviewed
	October 2017 

	
	

	Conditions of Employment
	The employee will work according to conditions provided under the Local Government (State) Award as varied from time to time, and the Council Policies/Systems including, but not restricted to:

*
Council's Salary Administration System

*
Council's Code of Conduct

*
Equal Employment Opportunity

*
Equity & Access to Training

*
Performance Appraisal

	Work Health and Safety (WHS)
	The employee who occupies this position must abide by Council’s WHS policies and procedures as described in Council’s WHS Manual. The employee must participate in the completion of relevant WHS/Risk documentation and take all reasonable and practicable steps for their own health and safety and of others affected by their actions at work.



Position Summary

This position is responsible for the maintenance and repairs to Council Golf Course according to work instructions.

Specific Duties and Responsibilities

· Maintain Council Golf Course and Greens
· Maintain Golf Course
· Inspect recreation lawn areas for foreign debris and remove any debris.

· Assess lawn requirements
· Utilise sprinkler system/hoses and fixed sprinklers

· Liaise with Supervisor where required to acquire necessary materials/equipment

· Apply fertiliser/seeding/top dressing where necessary

· Ensure lawns/edges are maintained in accordance to public’s expectation and Council’s image.

· Perform coring of greens as required

· Move flags as required.

· Maintain/Operate Plant & Equipment
· Maintain Plant & Equipment
· Operate Plant Equipment

· Provide Equipment/Materials for Special Events
· Organise Equipment/Materials for Special Events
· Liaise with relevant personnel for date, venue and time of events.

· Treat/ Chainsaw/ Lop Trees

· Treat Injury to Bark and Wood

· Lop Trees

· Operate Chainsaw trim and cross cut

· Operate Chainsaw Tree Fell.
· Establish New Beds
· Establish new beds
Core Duties and Responsibilities

Following is a list of duties and responsibilities that are required in this position, as well as other positions within the organisation;

· Processing Customer Enquiries

· Receive customer enquiries is a courteous and efficient manner

· Research, assess and respond to customer enquiry within an appropriate timeframe

· Complete Time Sheets / Leave Applications

· Complete Time Sheets

· Complete Leave Forms

· Work Health and Safety Responsibilities

· Ensure compliance to the requirements of Council’s WHS Management System

· Ensure safety systems are implemented to address legislative compliance

· Ensure relevant risk assessments/controls are identified, developed and implemented

· Ensure adherence to developed SWMS/RA and SOP’s

· Develop site/ project specific SWMS/RA where identified and required

· Ensure staff and contractors have completed relevant inductions (workgroup and site specific)

· Ensure staff are provided with necessary instruction, training, information and supervision to enable works undertaken to be carried out safely

· Ensure relevant competencies and licenses are held by staff undertaking work

· Conduct necessary audits, workplace inspections and risk identification procedures

· Ensure non compliances are rectified and auctioned accordingly

· Ensure all hazards, near misses, incidents and injuries are reported as per Council requirements

· Advise immediate / relevant supervisor of any hazard or risk outside area of control or delegation

· Investigate all injuries and incidents within area of responsibility

· Remedial and corrective actions are implemented to prevent reoccurrence

· Ensure the provision of safe plant, equipment and PPEC

· Ensure relevant sections of Council’s Contractor Management Procedure are adhered to

· Commitment to Council’s Injury Management Procedure

· Ensure that relevant staff are consulted with regards to changes to premises, plant, equipment, work process that may impact on safety

· Conduct Toolbox talks

· WHS performance review of direct reports

· Implement disciplinary actions for breaches in accordance with 
relevant Award

Supervisory Responsibilities

Nil Supervisory Responsibilities.
Signatures

I agree to the requirements of this Position Description.

_________________________
____________


Employee



Date

_________________________
____________

Supervisor



Date

_________________________
____________

Manager



Date

Selection Criteria
Essential

· Class C Drivers Licence
· WHS Induction for Construction Certificate (Whitecard)
· Basic Tree Felling (Chainsaw)

· Trim Cross Cut (Chainsaw)
· Previous labouring experience

· Previous experience in Parks and Gardens Maintenance

· Commitment to Work Health and Safety

· Demonstrated commitment to the principles of honesty and integrity

Desirable
