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	POSITION TITLE:

	ARBORIST – Tree Maintenance

	POSITION NO:

	67

	CLASSIFICATION:

	Level 1 & 2

	AWARD / LWAA:
	Moreland City Council Enterprise Agreement 2018

	DEPARTMENT:

	City Infrastructure

	BRANCH:
	Open Space

	WORK UNIT:
	Arboricultural Services

	REPORTS TO:

	Assistant Coordinator Supervisory Arborist

	SUPERVISES:
	Apprentices

	PREPARED BY:
	Brett Hudd

	APPROVED BY:
	Mark Corea
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As an employee of Moreland City Council you are required to observe all Policies, Codes of Conduct, use and wear personal protective clothing and equipment (where applicable) and follow work instructions and relevant regulations.

1. POSITION OBJECTIVES:

To safely and efficiently undertake tree maintenance activities to ensure the preservation and enhancement of Moreland’s Urban Forest in compliance with Moreland’s Open Space Service Unit Plan and Tree Maintenance Specification requirements.

	Value
	Statement
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	We acknowledge our main purpose is to work with our Community and customers
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	I will support and value others
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	I take pride in my work and am responsible for doing it well
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	I will do what I say
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	We will work within and across the organisation to achieve community outcomes


2. KEY RESPONSIBILITY AREAS:

To work in a safe, efficient and effective manner taking all reasonable care of one’s own health and safety and for the health and safety of any other person(s) who may be affected by the employee's acts or omissions.


This includes working within: -
·     Sharing of technical knowledge with team members to ensure skills within the section are developed and enhanced

· Delivery of street tree and park pruning works in accordance with Moreland’s Open Space Maintenance specification requirements.

· To apply technical arboricultural knowledge in the resolution of daily tree maintenance issues as required.
·    Undertake daily vehicle Inspections and record defects on Moreland’s Plant Maintenance checklists and report any mechanical defects to the immediate supervisor in a timely manner relevant to the scale of the defect and the priority of repair.

· To undertake the routine maintenance of Arboriculture equipment such as Elevated Platform Vehicles, wood chippers, chainsaws, power pruners, handsaws and climbing equipment to ensure it is safe and fit for use.

·     Carry out basic housekeeping duties to ensure work vehicles are kept in a clean tidy state. 

· Applying pesticides as required in accordance with the relevant Code of practice and label requirements

·    Too safely load, stow and unload materials and equipment utilising correct manual handling principles as required.

· From day to day assist in the flexibility of service delivery within the Open Space branch by filling in other positions within open space as directed by the relevant supervisor 

· Undertakes other duties as directed consistent with the requirements of the position description as requested.
Customer Service 

· To display excellence in customer service and positively promote the benefits of Council’s tree maintenance works to Council’s citizens, staff, contractors and volunteers. 
· To assist Customer enquiries as required. 
· Leave CRS tree completion notices to residents after completion of reactive tree pruning works

Continuous Improvement

· Contribute to the effective implementation of the Moreland Continuous Improvement system in the work area and achievement of quality outcomes.

· To provide solution based feedback and explore innovation as part of the sections continuous improvement focus

Occupational Health & Safety

· Implement and maintain health and safety standards and procedures according to legislation and consistent with MoreSafe.

· Demonstrate effective leadership on OHS matters

· Follow OH&S safety standards in accordance with the Victorian   Occupational Health and Safety Act 2004 requirements and MORESAFE safe work standards and procedures.  

· Responsible for the identification, reporting and follow up of OHS issues related to the performance of work that have the potential to cause harm to others in the workplace

· Administer First Aid in emergency situations where required.

· Make safe and/or rectify any hazards within Open Space areas and ensure all works are left safe and without risk to the public. 

· Ensure that due care is taken to protect public persons and others by placing appropriate signs and barricades at work sites in accordance with the guidelines of the relevant codes of practice.

· Fill in JSA hazard reporting forms, OHS documentation and work sheets accurately when required. 

· Assist in the induction of staff in the day to day activities and use of plant and equipment in Moreland’s Open Space Branch

· Undertake JSA and risk assessments as required and participate in OH&S audits and provide audit information as requested 

Environmental Sustainability

· Incorporate Council’s environmental sustainability objectives and targets into projects and programs.

· Promote and participate in a culture of environmental sustainability.

Diversity & Equity

· Undertake all duties with an awareness of and sensitivity to diversity and equity in accordance with Council policy.

Other duties

· Required to undertake other duties as directed.

3. ORGANISATIONAL RELATIONSHIP:

Reports to: 
Assistant Coordinators i.e. Supervisory Arborist, Line Clearance Surveillance Officer 
Supervises:            
Any employee assisting in tree maintenance




Apprentices & Trainees





Works contractors

Internal Liaison: 
Unit Manager Open Space

Co-ordinators

Assistant Coordinators

Fleet Maintenance staff 

Administrative Staff
Open Space staff
External Liaison: 
Residents  





Contractors





Utility Personnel 




SES





Police





MFB & CFA

4. JOB CHARACTERISTICS RELEVANT TO THE POSITION

The following Job Characteristics should be read in the context of the definitions describing the characteristics required of a Band 3 employee as outlined in Part B of the Enterprise Agreement (Victorian Local Authorities Award 2001, Appendix A, Part A - Employee Band 3, Clause 3)

5. ACCOUNTABILITY AND EXTENT OF AUTHORITY:

· Perform tasks involving the utilisation of developed skills commensurate with position description qualification requirement and experience.

· To efficiently and effectively undertake Open Space maintenance works as required

· To assist in the planning for and development of improvements to the Council’s Open Space and tree management practices.

· Utilise safe work practices and assist and/or ensure the creation and maintenance of a safe working environment for oneself and that of others.

· Responsible for the productive outcomes and quantity of one’s own work and of the apprentice or other staff when applicable.

· Completion of tasks to an approved standard and within a set time schedule.

· Ensure the safe and efficient care and operation of the vehicle any hand tools, plant and equipment used.

· Provide 'on the job' training based on skills and experience.

· Accountable for identification and reporting of Elm Leaf Beetle (ELB) infestations.
6. JUDGEMENT AND DECISION MAKING:

· To select relevant work practice methods and techniques to resolve day to day issues that relate to work tasks for which the employee is responsible

· Ability to undertake Visual Arboricultural Tree Assessments (VTA’s) and make appropriate recommendations as required.
7. SPECIALIST KNOWLEDGE AND SKILLS:

·    Appreciation of the basic mechanical requirements in relation to Open Space plant and equipment.

·     Ability to operate in a safe and competent manner a range of hand tools and light mechanical plant associated with arboriculture work.

·     A thorough knowledge of contemporary arboriculture work practices.

·    Ability to apply First Aid in an ESI environment to the standard of UETTRRF10B.

· Safe and competent driving of a 2 axle rigid vehicle greater than 8 tonne GVM.

· An understanding of the requirements of the Electrical Safety (Line Clearance) Regulations 2010 and the outcomes and requirements of the Moreland City Council Electric Line Clearance Management Plan.
· Competence and experienced in the use of safe climbing techniques using rope and harness and ground crew requirements. Correct installation of tree bracing and cable works utilising arboricultural best practice. 

· Competence and experience in the safe operation of EPV and truck and wood chipper machine combination.

7. MANAGEMENT SKILLS:

· Ability to complete tasks and achieve work objectives within a timetable.

·     Well developed time management and organisational skills.

· Ability to work both independently and in a team environment.

· Ability to supervise others and as such, to issue instructions.

· Assist in the motivation of staff and the creation of a work culture trademark of being Professional, Strong, Innovative, Professional, and Together and to strive to enhance the safety culture within the Open Space Maintenance area.

·     Mentoring and supervision of apprentices, work experience, casual staff and trainees.

8. INTERPERSONAL SKILLS:

· Good oral and written communications skills.

· Effective courteous communication with staff & the public

· Communicate formally and informally with Moreland’s Supervisory Arborist and Co-ordinator Open Space Arborist regarding feedback on tree or work issues on a regular basis

·     Completion of Moreland daily log book in compliance with Vic Roads legislation and EPV daily assessment booklet when operating EPV.

· Record and process data on hand held PDA electronic recording devices as required 

· Ability to interpret and explain given instructions and tasks.

· Ability to work in co-operation with others.

· Ability to discuss and resolve problems.

· Willingness to participate in Council’s training and development programs and the sections internal skills mentoring program
9. QUALIFICATIONS AND EXPERIENCE:

· WorkSafe “Licence to Perform High Risk Work” Class WP, Accreditation.

·   
Minimum chainsaw operation certificate of competence Level 1 preferably level 2. 

· Successful completion and annual refresher of Electrical Systems Identification Save Approach Distances Training UETTDREL14A
    And either of the following:

· Diploma, Advance Certificate or Cert 4 In Arboriculture,

· Certificate 3 in Arboriculture or Horticultural Trade Certificate and a Minimum of 2 years relevant Arboricultural experience,

· And Certificate II in ESI-Power Line Vegetation Control.
· Practical work experience for the carrying out of the responsibilities and duties specified.

· A current Victorian Drivers Licence with Medium Rigid Truck Licence endorsement.
· Operate a mobile wood chipper  FPIHAR2206B or equivalent competency
· Vic Roads approved Traffic Controller Accreditation RIIWHS205D Control Traffic With Stop Go Bat & RIIWHS302D Implement Traffic Management Plan. 
10.  PHYSICAL REQUIREMENTS OF THE POSITION

TASK ANALYSIS

In the course of his/her duties, a person in this position may be expected to work in or be exposed to the following conditions or activities as marked. 

Condition/Activity                                      Constant         Frequent     Occasional    N/A  

	
	
	
	
	

	Manual handling weights -above 10kgs
                                         -below 10kgs
	(  )
	· 
	(  )
(  )
	(  )
(  )

	Manual handling frequency
	(  )
	· 
	(  )
	(  )

	Repetitive manual work
	(  )
	· 
	(  )
	(  )

	Repetitive bending/twisting
	(  )
	· 
	(  )
	(  )

	Working with arms above head
	(  )
	(  )
	· 
	(  )

	Lifting above shoulder height
	(  )
	(  )
	· 
	(  )

	Using hand tools – vibration/powered
	(  )
	(  )
	· 
	(  )

	Operating precision machinery
	(  )
	(  )
	(  )                     
	· 

	Close inspection work
	(  )
	(  )
	(  )
	· 

	Wearing hearing protection
	(  )
	(  )
	· 
	(  )

	Wearing eye protection
	(  )
	(  )
	· 
	(  )

	Working in dusty conditions
	(  )
	(  )
	· 
	(  )

	Working in wet/slippery conditions
	(  )
	(  )
	· 
	(  )

	Wearing Gumboots
	(  )
	(  )
	(  )
	· 

	Wearing safety shoes/boots (steel cap)
	· 
	(  )
	(  )
	(  )

	Working with chemicals/solvents/detergents
	(  )
	· 
	(  )
	(  )

	Washing hands with soap (hygiene)
	(  )
	· 
	(  )
	(  )

	Working at heights
	(  )
	· 
	(  )
	(  )

	Working in confined spaces
	(  )
	(  )
	(  )
	· 

	Working in chillers (+4 degrees C)
	(  )
	(  )
	(  )
	· 

	Performing clerical duties
	(  )
	(  )
	· 
	(  )

	Working on a keyboard
	(  )
	(  )
	· 
	(  )

	Driving cars and/or trucks
	· 
	(  )
	(  )
	(  )

	Other (please specify) Handheld PDA devices
	(  )
	(  )
	· 
	  (  )


Other special features: Vibration from high revving equipment such as chainsaws and contact with tree allergens and bacteria

11.  KEY SELECTION CRITERIA

Mandatory

· Demonstrated experience/ knowledge in contemporary arboriculture    maintenance techniques and industry best practice 

· Certificate 3 in Arboriculture or Horticultural Trade Certificate and a Minimum of 2 years relevant Arboricultural experience,

· Current Victorian medium rigid (or higher) endorsed licence

· Work Safe “Licence to Perform High Risk Work” Class WP, EPV        Accreditation.
· Operate a mobile wood chipper FPIHAR2206B or equivalent competency
· Demonstrated relevant knowledge and experience of OH&S practices in   arboriculture

Desirable

· Diploma, Advance Certificate or Cert 4 In Arboriculture,

· Certificate II in ESI-Power Line Vegetation Control.
· Proficiency in the use of Microsoft Word & Excel.

· Vic Roads approved Traffic Controller Accreditation RIIWHS205D Control Traffic   With Stop Go Bat & RIIWHS302D Implement Traffic Management Plan.  

· Competence and experienced in the use of safe climbing techniques using rope and harness and ground crew requirements (If required).
· Demonstrated experience/ Knowledge of in use of Small plant and equipment relative to horticulture/arboriculture

· Successful completion and annual refresher of Electrical Systems Identification & Power line Clearance Distances “Limits of Approach.”
· Excellent customer service/ corporate image focus

· Demonstrated ability to work unsupervised or in a team environment

· Good numeracy, written and oral communication skills.
SIGNATURE PAGE

This is to certify that the position description has been drawn up/reviewed by both employee & Supervisor/Manager.



Date
/
/

(Staff member’s signature)



Date
/
/

(Supervisor/Manager’s signature)

Please send original signed document to the HR Officer (Human Resources) and also forward an electronic version to be filed in the Position Description database.

	Open Space Vision Statement


The Moreland Open Space Branch works collaboratively to deliver practicable innovative environmental solutions in delivering our vision for the municipality.

“Healthy People Happy Places”

	Arboricultural Mission Statement
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A Diverse Community

 

“Proud To Be Green”
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	ARBORICULTURAL TRADEMARK – leading teams philosophy  ‘ELITE”


KSO 4 Maintain & enhance appropriate infrastructure in Open Space.














 Protecting	our most ecologically and socially important trees of significance


Conserving	working together to ensure our interventions are beneficial and that our actions create a sustainable urban forest for future generations to enjoy


Expanding  and connecting our urban forest by increasing planting density and linking habitats through green corridors


Reducing  the potential ecological impacts and risks of development on Moreland’s urban forest through proper planning, protection, monitoring and enforcement


Responding  to the challenges of our changing environment.
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Proud Of Our Product








PROFESSIONAL





INNOVATIVE





STRONG





SUPPORTIVE





TOGETHER








Always Look For Improvement





True To Our Team





United 


We 


Stand





We


Not 


Me
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