POSITION DESCRIPTION

Project Officer – Crime Prevention Strategy 

	Position Number:
	TBA

	Directorate:
	Strategy, Community & Development

	Division:
	Strategy & Place

	Supervisor:
	Coordinator Community and Cultural Development

	Classification:
	Band:  2
	Level:  3
	Grade:  8

	Tenure:
	Temporary 6 Months
	Hours of Work:  

	Primary Location:
	Tumut Community Development Office



Position Purpose
· To create a crime prevention strategy and implementation plan 

Scope: 
	Budget Responsibility
	Staff Management Responsibility

	$0
	0



Reporting Structure: 
Youth Development Officer
(1 FTE)
You
Coordinator Community and Cultural Development 
(1 FTE)

Division Manager Strategy and Place
Project Officer – Crime Prevention
(1 FTE – Temp)

Events Officer
(1 FTE)
Community Development Officer
(1 FTE)
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Key Result Areas:
1. Collect and interpret demographic, business, cultural and social data for the Council;
2. Collect and interpret crime data for the area – including major crime types, offenders, hotspots and times;
3. Liaise with key stakeholders, in particular police, to gain an understanding of local crime and its drivers;
4. Identify key strategies for addressing key crimes, paying regard to suitability for the local area including cost, impact and capability ;
5. Identify who will implement these strategies and possible funding sources
6. Draft a Crime Prevention Plan incorporating the above elements and including a schedule for implementing projects, programs and policies; and
7. Identify funding streams for implementing the Plan, including internal Council funding, local community funding, state and Commonwealth funding grants
8. Create comprehensive progress reports and financial acquittals at regular intervals. 


SELECTION CRITERIA

ESSENTIAL
1. Relevant tertiary qualifications and experience.
1. [bookmark: _GoBack]Relevant experience working within a community capacity building and development practice.
1. Demonstrated experience, knowledge and understanding of community safety and crime prevention in relation to local communities.
1. Proven ability to liaise effectively with a range of stakeholders including community groups, staff, and government officers
1. Previous experience in developing crime prevention plans or other community plans
1. Current Driver’s Licence.

DESIRABLE
1. Have an awareness of the local demographic and issues
1. Demonstrated ability to work as a member of a multidisciplinary team
1. Experience in and a good understanding of local government.
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‘Leading, engaging & supporting strong & vibrant communities’
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WE VALUE
RESPECT

We build pride and respect and trust
each day working together with our
colleagues knowing that with trust
comes accountability.

ABOVE THE LINE BEHAVIOURS: A

Listen, acknowledge and provide
constructive feedback to others

Building effective relationships
and recognising that valuing and
supporting others helps us deliver
services to the community

Understand our community’s
expectations and go out of my way
to meet them

Learn from mistakes and celebrate
Our SUCCESSes

Encourage a participatory work
environment and committed to
working with and learning from
others

Share my knowledge, skills and
experience with others

Choose to work positively with
others

SAFETY INTEGRITY

We look out for each other and take B We look to the future by doing whatis  §
a proactive approach to health, B right for our community and getting the

§ safety and wellbeing and strive to & job done.

continuously improve safety practices

§ in the workplace.

ptable behaviours

+ Act honestly, ethically and ensure
decisions made are transparent and
accountable

reed acce

+ Look after wellbeing of colleagues
to ensure that we all go home in the
same condition as we came to work
in

Focus on finding solutions and
Strive towards and committed to a achieving results
healthy, safe and sustainable future

Use Council resources wisely and
for all

deliver value for money
Work cooperatively to foster the
development of attitudes and beliefs
that support safe behaviour

Collaborate across departments,
divisions and teams

Comply with legislation and
organisational polices

Inclusive of all team members and
work together to create solutions.
Balance risk against prudence

Have courage to make tough
decisions in the interest of the
organisation

Committed to continuous
improvement and use information to
inform ways to improve our services

Embrace change and welcome the
opportunities it might bring
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